	Any Township Public Schools
Boiler Operator Entry Log Requirements

Any School
Each operator shall perform no less than three equipment checks during their respective shifts. First shift operators shall perform the initial equipment check within the first hour of their shift. The second equipment check shall be performed between the hours of 10:00 am and 11:00 am. The third equipment check shall be performed on, or about, 2:00 pm.
Second shift operators shall also perform three equipment checks. The first check shall be performed on, or about, 4:00 pm. The second check shall be performed on, or about, 7:00 pm. The final check shall be performed within an hour of shift end.
The hot water loop temperature range is: 110 degrees to 140 degrees.
The hot water loop pressure range is: 15 to 20 p.s.i.
Each boiler operator must enter all the system information below into the boiler logs during each and every equipment check. DO NOT use abbreviations. All entries must be spelled out. For example, enter “loop temperature” not “LT”. Enter “loop pressure” not “LP”.
1. Print your name, sign your name in the designated log location
2. Enter the date
3. Enter your shift time
4. Enter the time of the equipment check
5. Record the outside air temperature
6. Record status of all boilers. For example, boiler #1: enabled, boiler #2 disabled.
7. Record hot water loop temperature at (enter the desired temperature gauge for consistency)
8. Record the hot water loop pressure (again, for consistency, enter the location of the desired pressure gauge)
9. Record the status of all hot water circulating pumps. For example, pump #1: enabled, pump #2: disabled, pump #3: disabled
10. Record the status of all pump drives (VFD’s). For example: VFD #1: Auto, VFD #2: Auto, VFD #3: Auto
11. Record the percentage rate of all pump drives. For example, VFD #1: 60%, VFD #2: 0%, VFD #3: 0%
12. Record conditions of the boiler room. For example, “no leaks observed”, “no excessive materials stored”, “leak observed from pump #2”, etc.
If, at any time, a natural gas odor is detected (enter established district practices here)
The facilities supervisor shall be notified immediately if any of the following conditions are observed.
1. If all boilers are in “disabled” status
2. Hot water loop temperatures or pressures exceed the recommended ranges.
3. Observed water leaks from any location.
4. Unusual sound
5. Unusual odor (other than natural gas)
6. Pump drive status  “off” or in “hand”
7. Loss of electrical power
Cell phone number of facilities supervisor: 
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